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The skills and knowledge acquired in Microsoft Excel 2007 Module 2 (with Challenge
Exercises) are sufficient to be able to use the more advanced complex techniques and
tools.

At the completion of Microsoft Excel 2007 Module 2 (with Challenge Exercises) you should
be able to:

use a range of formula techniques

apply a range of number formatting techniques to data

use a range of logical functions

use a range of lookup and reference functions

use a range of techniques to work with worksheets

create and work with headers and footers

filter data in a table

use a range of techniques to enhance charts

modify Excel options

create and use labels and names in a workbook

protect data in worksheets and workbooks

use the Data Consolidation feature to combine data from several workbooks into
one

use data linking to create more efficient workbooks

understand and create simple PivotTables

construct and operate PivotTables using some of the more advanced techniques

use goal seeking to determine the values required to reach a desired result

summarise data using subtotals and relative range naming

use Solver to solve more complex and intricate problems

create recorded macros in Excel

use the macro recorder to create a variety of macros

Microsoft Excel 2007 Module 2 (with Challenge Exercises) is designed for users who are
keen to extend their understanding and knowledge of Microsoft Excel.

Microsoft Excel 2007 Module 2 (with Challenge Exercises) assumes little or no
knowledge of the software. However, it would be beneficial to have a general
understanding of personal computers and the Windows operating system environment.
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